STEPS TO FOLLOW AS A
MARRIAGE CELEBRANT
MEET WITH THE
PROSPECTIVE
COUPLE

Ensure that you are happy to be the celebrant for this marriage. Give any immediate pastoral
guidance that may be needed. If you are happy to proceed with the wedding, arrange for premarriage counselling. If paid professional counselling is required you could advise them to
contact a reliable pre-marriage counselling service local to your church.

NOTICE OF
INTENDED
MARRAIGE FORM

The couple need to supply the Notice of Intended Marriage form to the person who is going
to conduct the wedding ceremony at least one (1) month prior to the wedding (and not more
than 18 months before the wedding): This document can be found on the internet at:
https://www.ag.gov.au/FamiliesAndMarriage/Marriage/Documents/New-notice-of-intendedmarriage.pdf
On the rear of the Notice of Intended Marriage form, the couple’s signatures need to be
witnessed by yourself as the proposed marriage celebrant, or by an authorised person as per
clauses (a) and (b) opposite.
Your church office address should be entered at the top of page 1, with space left for the name
of the particular Minister or Pastor who actually conducts the wedding.
If born in Australia they must show you a certified copy of their birth certificate before
the wedding service can be conducted. Only in rare cases will a statutory declaration be
acceptable.
If born overseas they can bring to you their overseas country’s passport (an expired overseas
passport is OK, but not a cancelled passport), or their overseas birth certificate (or complete a
statutory declaration if it is actually impossible to get either – ‘impossible’ is the key word). An
Australian passport is not acceptable as proof of birth.
If they are divorced they will need to bring their certificate of divorce for you to see.
If they are widowed they will need to bring their deceased spouse’s death certificate for you to
see.
Once the document has been checked by yourself it is to be sent with the Declaration of No
Legal Impediment to Marriage and Official Marriage Certificate form to the Registry of Births,
Deaths and Marriages (BDM).
You will need to give both the man and the woman a copy of the document “Happily Ever
Before and After” outlining the obligations and consequences of marriage and indicating the
availability of marriage education and counselling. Hard copies are available to purchase from
Can Print Communications or you can download a PDF from
https://www.ag.gov.au/FamiliesAndMarriage/Marriage/Documents/happily-ever-before-and-after.pdf

Couple to supply to you at
least one (1) month prior to
the wedding, and not more
than 18 months before the
wedding.

STEPS TO FOLLOW AS A
MARRIAGE CELEBRANT
MARRIAGE
CERTIFICATES
1. MARRIAGE
REGISTER

There are three ‘marriage certificates’ you will need to fill out for the wedding day.
1. The next blank page in your church’s Marriage Register.
2. Official Certificate of Marriage must be on the back of Declaration of no Legal Impediment form
3. F orm 15 - the decorative marriage certificate the couple take home from the wedding.
Samples on the following pages
Below is an example of a completed page from a (fictional) church’s Marriage Register.
It is recommended that you fill out in advance all the sections from “according to THE RITES OF
THE PRESBYTERIAN CHURCH OF AUSTRALIA” to “9. Mother’s maiden name in full.”
The section titled “Signature of Parties” is signed during the “signing of the register” section of
the wedding service.

STEPS TO FOLLOW AS A
MARRIAGE CELEBRANT
MARRIAGE
CERTIFICATES
2. OFFICIAL
CERTIFICATE
OF MARRIAGE

Below is an example of the Offical Marriage Certificate which comes in a booklet with tear-out
pages. On the opposite side is the Declaration of no Legal Impediment to Marriage form. This
is sent to the BDM, with the completed Notice of Intended Marriage, ASAP after the wedding
service has been successfully conducted:
Fill out the front side of the form, as per the example below (it is the same as the Marriage
Register), following the information provided in the Notice of Intended Marriage. Ensure the
details are correct (e.g. has the mother’s maiden name been provided).
The section titled “Signature of Parties” is signed during the “signing of the register” section of
To be sent with
the wedding service.
completed Notice of
Intended Marriage to the There are also brief details to complete on the tab for each page which remains in the booklet.
Registry of Births, Deaths Ensure the tab is accurately completed. Also ensure you sign the tab and enter the date you
posted the forms to the BDM.
and Marriages (BDM) as
soon as possible after
the wedding. Ensure all
details are completed on
both documents before
sending them to the
BDM.

STEPS TO FOLLOW AS A
MARRIAGE CELEBRANT
MARRIAGE
CERTIFICATES DECLARATION
OF NO LEGAL
IMPEDIMENT TO
MARRIAGE

On the back of the Official Marriage Certificate must be the Declaration of No Legal
Impediment to Marriage. It must be signed and witnessed before the wedding service. This is
a declaration that both parties know of no legal reason that would prevent the marriage from
going ahead. An ideal time to sign this form is at the wedding practise during the week before
the wedding service. Follow the example shown here.

STEPS TO FOLLOW AS A
MARRIAGE CELEBRANT
MARRIAGE
CERTIFICATES FORM 15

Form 15 is a ‘memento’ certificate the couple take with them after the wedding service. This
is signed during the service with the other forms. When ordering these make sure you also
purchase the envelopes for them

There is a number on the rear of each certificate and each use of Form 15 must be accounted
for on the record document that is supplied with the pack. An example of this record is given
below. It’s important to keep a record of this document in case you are ever asked by the
Attorney General’s Department to account for particular certificates

